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	Job Title:
	Program Manager
	Job Category:
	Click here to enter text.

	Department/Group:
	Aerofoams
	Job Code/ Req#:
	Click here to enter text.

	Location:
	Lake Elsinore
	Travel Required:
	Click here to enter text.

	Salary Range:
	$x pa
	Position Type:
	Full Time 

	HR Contact:
	Vicky Figueroa
	Date posted:
	Click here to enter a date.

	Applications Accepted By:

	E-mail:
vfigueroa@aerofoams.com

	Mail:
HR Manager

AeroFoam Industries
31855 Corydon Street

Lake Elsinore

CA 92530

	Job Description

	Program Manager Responsibilities include, but are not limited to the following:
· Communicates with Customers who are typically aircraft seating OEM’s.
· Acts as the key liaison between internal staff and external customers.
· Acts as the receiver and manager of all program specific customer data and ensures that all relevant departments have the information required.  Works with customers, suppliers and internal staff to ensure all required data is uptodate
· When initial contracts are won, the PM leads a PPAP analysis and collates all customer data into a central file for program control.
· Monitoring and responsibility for all program milestones
· Keeps record of all program actions for internal actions
· Attends or organizes weekly telecons with Key Suppliers with purchasing department and with Customer/OEM
· Captures all items in single open action list (RAIL) to prevent hidden issues
· Assign actions and tracks on time completion of related actions within Aerofoam and Aerofoam suppliers in coordination with other departments
· Participates in main reviews with customer and OEM (PDR, CDR, FAI)
· Follows Supplier Development Plan and related documents
· Minimum monthly follow up of Profit & Loss, NRC & RC status, and projected EBITA
· Track NRE budget, checking a verifying Cost to Complete data for CFO
· Issues Change requests forms and coordinates with Product/Purchasing/Sales
· Follow up and coordinates the analysis of NRE, NRC, RC for manufactured and purchased parts
· Initiates cost reduction actions (80-20) on regular basis
· Raises alerts on program risks with financial impacts
· Forward and address customer requests internally throughout Aerofoams
· Captures and limits customer design changes in coordination with project engineer and R&D team.
· Promotes Aerofoams within customer organization and engagement
 [Type any additional notes if needed.]

	Reviewed By:
	Click here to enter text.
	Date:
	Click here to enter a date.

	Approved By:
	Click here to enter text.
	Date:
	Click here to enter a date.

	Last Updated By:
	Click here to enter text.
	Date/Time:
	Click here to enter text.
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